
Application to Publish 
The University of Alabama Libraries Special Collections

Address: The University of Alabama, Box 870266, Tuscaloosa, AL 35487-0226 
Phone: 205-348-0500 | Fax: 205-348-1699 | Email: archives@ua.edu

Use this form to obtain permission to publish or use in any public venue digitized materials you have previously 
requested and received. Save this PDF to your computer, open the file, and type to fill in the blanks. Save the filled 

version and return it by email (or print and return by mail) to the address above. Thank you!

Date of Request: 

Personal Information 

Name:  

Academic or Institutional Affiliation: 

Contact Info Phone:  

Email:  

Mailing Address: 

Information about Proposed Publication or Product 

Title of publication or product where material is to be used: 

Publisher, production company, or institution: 

Editor or project coordinator and contact information: 

Anticipated publication date: 

Describe in detail the material for which permission is requested. Please include collection name, box 
number, and folder number; or title, call number, and page number; and any additional information that 
identifies the item, such as photo number or title/caption.



Regulations and Restrictions Governing Publication of Materials 

1. Permission to publish requires completion, signature, and approval of this form.
2. The undersigned requester is required to secure all permissions or licenses from the copyright holder(s).

Permission must be sent to The University of Alabama Libraries Special Collections in writing by the
copyright holder(s).

3. Permission from The University of Alabama Libraries Special Collections is required to publish materials in
its possession which are in the public domain or to which permission to publish is assigned to us.

4. Credit shall be given as follows: “The University of Alabama Libraries Special Collections.”
5. Commercial use fees for materials from The University of Alabama Libraries Special Collections are listed

below. We charge use fees to support the preservation and maintenance of our collections and use fees
are independent of copyright. They apply whether the copyright is held by The University of Alabama or a
third party or is in the public domain.

6. Use fees are assessed in addition to reproduction, processing, and other service charges and must be
prepaid.

7. For University of Alabama students, faculty and staff who are using materials for academic purposes or for
official University business, use fees may be waived upon written application. When use fees are waived
for images, we reserve the right to limit image resolution.

8. Use fees will not be refunded and may be subject to change at any time. A waiver of fees may be made
upon approval of a written application.

9. Permission is granted for one-time specified use of the above-cited material. The item may be used in the
direct promotion of the work, but wider use of any kind, including electronic use or derivative products,
will require renegotiation. Material may not be copied or reproduced in any fashion or placed in any
repository without prior written permission. Violation of this agreement may result in denial of access to
materials in The University of Alabama Libraries Special Collections. This permission is nonexclusive and
The University of Alabama Libraries Special Collections does not surrender its own right to publish or to
grant permission to others.

10. The user agrees to indemnify and hold harmless The Board of Trustees of The University of Alabama, The
University of Alabama, and its trustees, representatives, agents, employees, officers or designates, from
any and all costs, expenses, damages, fees, settlements, and liability arising because of any claim
whatsoever that may be presented by anyone for loss or damage or other relief occasioned or caused by
the release of said negatives, prints, photographs, and audio-visual materials to the undersigned and their
use in any manner, or for any purpose whatsoever.

OFFICE USE ONLY 
Request to publish authorized/denied: _________________________________________________________ 

Stipulations/requirements: ___________________________________________________________________ 

Date: Signature: ____________________________________ ___________ 

Other notes: 

, have read the above policies and By checking this box, I signify that I, 
agree to abide by them. 
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